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REGULATIONS
of financial help for students of Cracow University of Economics
  
I. GENERAL PROVISIONS
§ 1
1. Every time when in the Regulations appears the term:

1) the University – it should be understood as Cracow University of Economics,

2) the Student – it should be understood as the student of full-time or part-time studies of 1st or 2nd degree at Cracow University of Economics,

3) October enrollment – it should be understood as the enrollment of students for the 1st and 2nd degree studies or the integrated Master's Degree studies, which 1st year starts from the winter semester,

4) March enrollment – it should be understood as the enrollment of students for 2nd degree studies or the integrated Master's Degree studies, which 1st year starts form the summer semester,

5) the year of studies – it should be understood as the two successive semesters of the studies. In the case when the program of studies includes odd number of semesters, the last year lasts only one semester,

6) the Act –  it should be understood as the Act in force from 27th of July 2005, the Higher Education Law (Dz. U. [Journal of Laws] of 2012, item 572, as amended),

7) Social Welfare Act – it should be understood as the Act in force from 12th of March 2004 concerning social welfare (Dz. U. [Journal of Laws] of 2015, item 162 as amended),

8) Family Benefits Act – it should be understood as the Act  in force from 28th of November 2003 concerning family benefits (Dz. U. [Journal of Laws] of 2015, item 114),

9) the Act on Freedom of Business Activity – it should be understood as the Act in force from 2nd of July 2004 concerning freedom of business activity (Dz. U. [Journal of Laws of 2003, item 672, as amended),

10) Personal Income Tax Act – it should be understood as the Act in force from 26th of July 1991 concerning personal income tax (Dz. U. [Journal of Laws] of 2012, item 361, as amended),

11) Farm Tax Act – it should be understood as the Act in force from 15th of November 1984 concerning farm tax (Dz. U. [Journal of Laws  of 2013, item 1381, as amended),

12) the Act on Vocational Rehabilitation and Employment of Disabled – it should be understood as the Act in force from 27th of August 1997 concerning social and vocational rehabilitation and employment of disabled (Dz. U. [Journal of Laws] of 2011, No 127, item 721, as amended),

13) Administrative Procedure Code – it should be understood as the Act in force from 14th of June 1960 – Administrative Procedure Code (Dz. U. [Journal of Laws] of 2013, item 267, as amended).

2. Financial help described in the present regulations are granted from the founds of financial help for students and doctoral students created according to the rules consistent with the article 103 of the Act.

3. Financial resources coming from subsidies intended for the Rector's scholarships for the best students cannot be more than 40% of the resources together intended for the Rector's scholarships for the best students, maintenance grants and special assistance grants.

4. Financial help can be provided in the form of: 

1) maintenance grant,

2) special scholarship for disabled persons,

3) the Rector's scholarship for the best students,

4) Minister's scholarship for the excellent achievements, granted on the basis of separate rules,

5) special assistance grant.

5. Financial help can be provided to all students who have the right to them, that is Polish citizens students and foreign students who started studies on the principles concerning Polish citizens on the basis of the article 43, section 2 and 5a of the Act.

6. The foreigners who started studies on the principles of payments on the basis of article 43, section 2a of the Act, or on the principles concerning Polish citizens on the basis of the article 43, section 5 of the Act, have the right only to the Rector's scholarship of the best students and Minister's scholarship for the excellent achievements.

7. The maintenance grant can be grated to the student who is in the difficult financial situation. Besides, the full-time student who is in the difficult financial situation can be granted the maintenance grant in the increased amount if he or she lives in the student dormitory or the place other than student dormitory if his or her everyday travel from the permanent home to the University would make impossible or difficult to study.

8. The special scholarship for disabled persons can be granted to the student who has disability confirmed with the certificate from the proper administrative body.

9. The Rector's scholarship for the best students can be granted to the student who achieved high grade average or who has academic or artistic achievements, or high results in sports at international or state competitions.

10. The Rector's scholarship for the best students can be granted to the student admitted to the first year of studies during the year he or she passed Secondary School Leaving Examination who is a winner of international subject Olympiads or a winner or finalist of the Polish nationwide subject Olympiads, which are described in the regulations of the Act on Education System, if the profile of the Olympiad is consistent with the filed of knowledge to which the major of studies is assigned.

11. The 1st year student of the 2nd degree studies started in the 1-year period of time since he or she has finished 1st degree studies, who fulfilled all the criteria on his or her last year of 1st degree studies, can apply for the Rector's scholarship for the best students.

12. The special assistance grant can be granted to the student who, because of misfortunes, is in the difficult financial situation.

13. The student can receive the Rector's scholarship for the best students and Minister's scholarship for the excellent achievements at the same time. Receiving those scholarships does not exclude the right for receiving other financial help grants and the right for receiving the scholarship granted by local government authorities and employers and also coming from the structural funds of the European Union.

14. The student who studies several majors at the same time can receive the maintenance grant, special scholarship for disabled persons, special assistance grant, the Rector's scholarship for the best students, Minister's scholarship for the excellent achievements only at one major, indicated by the student.

15. The student who applies for financial help is obliged to submit a declaration about not receiving financial help grants at more than one major

16. The financial help grants received on the basis of false data are undue and have to be return to the financial help fund bank account of the University on the basis of the decision issued in the procedure of resuming the proceedings.

17. The student, who after finishing one major of studies will continue the education on the second major, does not have the right to receiving financial help, unless he or she continues studies after finishing the 1st degree studies in order to grant the MA or MSc title, but not longer than for 3-years period.

18. The decision about granting financial help expires with the last day of the month in which the student was expelled or completed the studies at the major at which he or she received the grants, or lost the right to the grant on the basis of the section 17.

19. The student who received financial help is obliged to promptly inform the University about the circumstances described in the section 17 which influences the right to financial help.

20. The whole month amount of the maintenance grant and the Rector's scholarship for the best students can not be higher than 90% of the lowest basic salary of the assistant settled in the regulations concerning academic teachers salary.

21. The student who realized a part of the program of studies at other university (Polish or foreign) has the right to apply for financial help and payments of benefits granted by the University. 

22. The student who is enrolled conditionally for the semester, who repeats the subject(s)/semester does not loose the right to apply for the maintenance grant, special scholarship for disabled persons and special assistance grant. The student in that situation does not loose the right to receive earlier granted scholarships/grants. 
23. The students can be granted with the scholarship or grant in the period of Dean's leave. The exception is the leave with referral to repeating the semester due to lack of progress in learning. In the period of awaiting for semester repetition the scholarship or grant can not be granted.
§ 2 
1. The Rector in consultation with the proper student self-governance body establishes:

1) the terms of 1st stage and 2nd stage of submitting applications for financial help and a place in a student dormitory,

2) a maximum amount of month income which entitles the student to apply for maintenance grant,

3) limits of income groups qualifying for granting maintenance grant in a specific amount.
4) The amount of all types of grants and scholarships and the maximum amount of special assistance grants.

2. The settlements described in the section 1 are announced in the Rector's Ordinance which is published at the University in the usual way.
II. THE PROCEDURE OF GRANTING FINANCIAL HELP
§ 3
1. To the decisions concerning financial help Administrative Procedure Code shall apply accordingly.

2. The maintenance grant, special scholarship for disabled persons and special assistance grants are granted to the students of the faculty by the Faculty Scholarship Committee.

3. The Rector's scholarship for the best students is granted by the Scholarship Committee of Appeal.

4. Faculty Scholarship Committee is appointed by Dean of Faculty from the students of the University delegated by the proper organ of students' self-government and academic staff. The students are the majority of the committee members. The Committee choose a president and a vice-president from its members.

5. Scholarship Committee of Appeal is appointed by the Rector from the students delegated by the proper organ of students' government and academic staff. The students are the majority of the committee members.

6. Faculty Scholarship Committee and Scholarship Committee of Appeal make decisions by a simple majority vote. In the case of tied vote the president's vote is decisive. Decisions made by Faculty Scholarship Committee or Scholarship Committee of Appeal are signed by the presidents of those Committees or the vice-presidents acting on their behalf.

7. Administrative service of Faculty Scholarship Committee and Scholarship Committee of Appeal is provided by the proper office worker from Faculty of Student Personal Relationships and Affairs.

8. Faculty Scholarship Committee and Scholarship Committee of Appeal can authorize the worker described in the section 7 to conduct the preliminary investigation.

9. While accepting the application, the worker conducting the preliminary investigation is obliged to check if documents are complete and the application is correctly filled. In the case when the application is not filled properly or the documentation is incomplete, the worker should ask the student to correct the application and complete the documentation within the term of 7 days from the date of the service of the charge, otherwise the application will not be considered; the student should be instructed about that fact. In the case when the student does not correct the application and complete the documentation the application will not be considered.

10. After the preliminary investigation is pursued, Faculty Scholarship Committee or Scholarship Committee of Appeal announce the decision.
11.  Form the decision of Faculty Scholarship Committee in the case of maintenance grant, special scholarship for disabled persons and special assistance grants the student has the right to appeal to Scholarship Committee of Appeal, which should be submit in the term of 14 days from the date of receiving the decision form Faculty Scholarship Committee.
12.  If Faculty Scholarship Committee will regard that appeal deserves for acceptation in full can change or repeal the appealed decision and announce the new one. Student has the right to appeal from the new decision.

13. If Faculty Scholarship Committee in the term of 7 days from the date of receiving the appeal will not announce a new decision in accordance with the section 11, the Committee is obliged to convey the appeal to Scholarship Committee of Appeal with documentation of the case.

14. In the case of the Rector's scholarship for the best students, the student has the right to appeal from the decision of Scholarship Committee of Appeal and apply for the judicial review of the case.

15. In the case of appeal from the decision of Faculty Scholarship Committee and in the case of application for judicial review, the decision of Scholarship Committee of Appeal is final.

16. The copies of the documents submitted by the student can be authenticated by the office worker of Department of Student Personal Relationships and Affairs notary or institution which issued the document.

17. In the case of documents which reliability of form or content is doubtful Faculty Scholarship Committee or Scholarship Committee of Appeal has the right to demand explanations or ask for documentation complement, in the case of not removing doubts, the committee can also refuse granting the financial help.

18. Supervision over the activity of Faculty Scholarship Committee and Scholarship Committee of Appeal is performed, accordingly, by the Dean of the Faculty or the Rector.

19. In the framework of supervision accordingly the Dean of the Faculty or the Rector can repeal the decision of Faculty Scholarship Committee or Scholarship Committee of Appeal which is not consistent with the regulations of the Act, or not consistent with the provisions of the present Regulations.

20. The decisions are announced in the written form and published on the site of the virtual Dean's Office.
21. The student is obliged to collect the decision in person or by proxy promptly after the decision is published on the site of the virtual Dean's Office. In the case when the decision is not collected in the term of 14 days from its announcement, it will be deliver to the student.
§ 4
1. The student can receive scholarships described in the § 1 section 4 points 1-3 in the present academic year for maximum period of 10 months and during the last year of studies for one semester for maximum period of 5 months.

2. The general rule is that the scholarship is granted for the academic year. In the cases described in the section 4, the scholarship can be granted for one semester.

3. October enrollment students are granted with the scholarships for the academic year or semester if the last year of studies has only one semester.

4. March enrollment students are granted with:

1) maintenance grant and special scholarship for disabled persons:

a) for the 1st semester of studies – for the summer semester,

b) for the 2nd and 3rd semester of studies – for the academic year,

c) for the 4th semester of studies – for the winter semester,

2) the Rector's scholarship for the best students for each semester separately.
§ 5
1. The scholarship can be paid from the moment of collection by the student or its deliver. 

2. The scholarships are paid each month, with the reservation that scholarship for October can be paid in November, and the scholarship for March in April. The Minister's scholarship for the excellent achievements is an exception which is paid once after the University receives the information about granting funds for the scholarship.

3. The scholarships are paid in the non-cash payments, only special assistance grant can be paid out at university cash desk.

4. The student is obliged to open a personal account in the bank and indicate in written form its number in the application for the scholarship or special assistance grant.
5. In the case of changing the account number, the student is obliged to inform the Department of Student Personal Relationships and Affairs immediately about this change and to indicate the new bank account number.
§ 6
1. Procedure in the case of granting maintenance grant, special scholarship for disabled persons, special assistance grant and the Rector's scholarship for the best students is started on the basis of student's application.
2. The procedures of applying for scholarships consists of two stages.
3. 1st stage – electronic registration of applications for scholarships (ERWOS).

2nd stage – submitting documents printed from ERWOS for verification together with all appendixes.
4. The proper type of application and declaration about not receiving financial help grants at more than one major should be registered for each type of scholarship.

5. The application contains student's data and criteria proper for the type of scholarship.
6. Criteria obligatory during registration of application for scholarship:

1)  maintenance grant – net income per capita in the student's family cannot be higher than maximum amount settled by the University for the academic year,

2)  special scholarship for disabled persons – valid certificate of disability,

3)  the Rector's scholarship for the best students – for the 1st degree of studies or the integrated Master's Degree studies: the results achieved during the subject Olympics, for the rest of the classes: high grade average or scientific, artistic or sport achievements.
7. Before the student start the registration of application he or she should know the statutory requirements of granting the proper scholarship. The application should be filled honestly with true information.

8. The student who registered false data and misled Faculty Scholarship Committee or Scholarship Committee of Appeal may be rendered to disciplinary prosecution.

9. The verification in the range of maintenance grant and special scholarship for disabled persons should be started right after registration.

10. Only students who had their registered application accepted in the initial ranking can take part in the verification in the range of the Rector's scholarship for the best students.

11. If the student does not take part in the 2nd stage, it means that he or she has resigned from application for granting a scholarship.

12. The set of documents, for each type of the scholarship separately, consists of: 
1) printed and signed application for scholarship,

2) printed and signed declaration about not receiving this kind of grant at other major of studies 


and adequately to kind of scholarship:

3) maintenance grant – documents confirming headcount and student's family members income,
4) special scholarship for disabled persons – a valid certificate of disability,
5) the Rector's scholarship for the best students – confirmation of results achieved during the subject Olympics or scientific, artistic or sport achievements, and also grade average and scale of grades, and the term of finishing studies, in the case of the students who finish their 1st degree studies at different university than Cracow University of Economics.

16. The complete set of documents should be submitted to the proper major of studies, to Department of Student Personal Relationships and Affairs. The documents could be sent by post.

17. To confirm the data the student should use templates of forms provided in the appendixes to the Regulations. Confirmations submitted at the form different than in the appendixes will be approved only in the case of accordance in the content.
18.  If the application for scholarship maintenance grant and special scholarship for disabled persons has been submitted after the term of verification, during the academic year, the scholarship can be granted to the entitled person from the month of submitting the application, only if the funds meant for scholarships allow that.

19. In the situations justified by the objective causes, that is circumstances which could not be predicted or prevented, if the application for the Rector's scholarship for the best students was submitted during the academic year, after verification term and did not take part in the final ranking of applications can be considered by Scholarship Committee of Appeal in an individual procedure. The scholarship can be granted, if the number of the grant holders did not reach the admissible number of grant holders at the proper major of studies and founds settled for the scholarships for the best students in present academic year allow it. 
III. MAINTENANCE GRANT
§ 7
General provisions
1. Maintenance grant can be granted to the student who is in the difficult financial situation.

2. In the justified cases Faculty Scholarship Committee or Scholarship Committee of Appeal can demand a certificate from Social Welfare Center about the income and financial situations of the student and student's family and take it into consideration while assessing if the student fulfills criteria described in the section 1. 

3. In the case when student does not submit the certificate described in the section 2 Faculty Scholarship Committee or Scholarship Committee of Appeal can call the student to give an explanation. If the student will not give the explanation in the indicated term, it will result with refusal of granting the maintenance grant.

4. The maintenance grant can be granted if the month income per capita in the student's family does not exceed the maximum amount of month income entitling to applying for the maintenance grant in the present academic year settled at the University. 

5. The maximum amount of income described in the section 4 is settled every academic year by the Rector's Ordinance, in the procedure indicated in the §2 section 1 point 2 and it cannot be lower than 1.30 of the amount described in the article 8 section 1 point 2 concerning social help and higher than 1.30 of the sum of the amounts indicated in the article 5 section 1 and article 6 section 2 point 3 of the  Family Benefits Act.

6. The month income per capita in the student's family is determined in accordance with the rules described in the Family Benefits Act.

7. Headcount of the family is determined for the date of submitting the application and the month income per capita on the basis of the base year with taking into consideration lost and obtained income to the moment of submitting the application.

8. If after submitting the application to the date of decision about maintenance grant the number of family members, obtained income or other circumstances influencing the right to the maintenance grant and its amount would change, the student is obliged to promptly inform Faculty Scholarship Committee about that fact and submit proper documents through the Department of Student Personal Relationships and Affairs.
§ 8

Basic notions
1. Family, determining the amount of income giving the right to applying for maintenance grant, should take into consideration persons and income achieved by:
1) the student;
2) student's spouse and under age children maintained by the student or student's spouse, children who follow the course of studies until they are 26, and if age of 26 falls on the last year of studies, until the studies are finished, and disabled children regardless of age,

3) student's parents, legal guardians or de facto guardians, under age children maintained by them, children who follow the course of studies until they are 26, and if age of 26 falls on the last year of studies, until the studies are finished, and disabled children regardless of their age. 

2. The student can apply for the maintenance grant without indicating persons and their income, described in the section 1 point 3:

1) in the case when he or she does not maintain a common household with either of the parents and the fact was confirmed in the submitted declaration and he or she fulfills one of the following premises:

a) is aged 26 and upwards,

b) is in matrimony,

c) is maintaining children, described in the section 1 point 2,

or

2) if he or she fulfills all the following conditions at the same time:

a) he or she had regular income during the last tax year,

b) he or she had income during present year.

For regular income is considered:

- remuneration due to labor contract,

- pension inherited from late parent, disability living allowance,

- maintenance,

- periodically concluded contracts of mandate, contracts of specific work.

c) his or her month income, so called net in periods, described in subsection a and b, is not lower than 1,15 of the sum amount settled in the article 5 section 1 and article 6 section 2 point 3 of the Family Benefits Act 

d) he or she does not maintain a common household with either of the parents and confirmed that fact in the submitted declaration.
3. Base year is the calendar year before the academic year in which the maintenance grant or place in the student dormitory is granted.
4. Loss of income is the loss of income caused by:

1) getting the right to child care leave,
2) losing the right to unemployment benefit or scholarship,

3) losing the employment or other paid work, excluding the work carried out on the basis of contract of specific work,

4) losing pre-retirement benefit or pre-retirement allowance, teacher substitute benefit, and also pension or rent, family pension or social pension, excluding pensions granted to farmers in connection with transmission or leasing of farm,

5) unregistring of non-agricultural activity or suspending it as defined in the article 14a section 1d of the Act on Freedom of Business Activity,

6) losing of sickness benefit, rehabilitation benefit or maternity allowance, granted after loss of employment or other paid work,

7) losing adjudged family support in connection with death of the person obliged to the allowances.

5. Obtaining of income is obtaining income caused by:

1) ending of child care leave,

2) getting the right to unemployment benefit or scholarship,

3) obtaining of employment or other paid work, excluding the work carried out on the basis of contract of specific work,

4) getting pre-retirement benefit or pre-retirement allowance, teacher substitute benefit, and also pension or rent, family pension or social pension, excluding pensions granted to farmers in connection with transmission or leasing of farm,

5) starting of non-agricultural activity or starting it back up,

6) obtaining sickness benefit, rehabilitation benefit or maternity allowance, granted after loss of employment or other paid work.

6. Disabled child is a child who has disability certificate or disability degree certificate, determined in the regulations of social professional rehabilitation and employment of disabled persons.

7. Child's de-facto guardian is a person who actually takes care of the child, if he or she applied in the family court for adoption of the child.

8. Agricultural Farm is a farm as defined in provisions concerning farm tax.

9. A single parent is an unmarried woman or man, a widow or widower, a person who stays in  separation ruled by a legally-binding decision of the court, a divorced person, unless he or she raises at least one child jointly with its parent.
10. Institution providing twenty-four-hour maintenance is a nursing home, educational care facility, youth educational center, juvenile shelter, juvenile detention, custody suite, penitentiary, nursing facilities, and also military school or other school providing free maintenance, including maintenance, accommodation and uniform.
§ 9

Determining the income
1. An income for scholarship goals should be understood as an amount of sum of incomes from the three sources indicated below, after deduction of maintenance paid for other persons, where income means: 

1) assessable takings on the rules determined in the article 27, art. 30b, article 30c, article 30e, form the, Personal Income Tax Act, income less tax deductible expenses, due personal income tax, social security contribution not included to tax deductible expenses and medical insurance contribution,

2) declared in declaration income from activity subject to income tax according to regulations concerning flat rate income tax from some incomes reached by natural persons, less flat rate income and social security and medical insurance contributions,

3) other income non-taxable according to the regulations concerning personal income tax.

2. Detailed list of incomes taking into consideration during granting the scholarships is available in the Appendix No. 3 to the regulations.

3. Family member's income is an average month income achieved in the base year, with objection of loss or obtaining of income in the base year or after this year.

4. Family income is a sum of all family members' incomes.
5.  Month amount of income per capita in the student's family is the family income divided by the number of family members.

6. In the case of losing of income by the family member in the base year or after this year, while settling his or her income, this family member's income should not be taken into consideration.

7. In the case of obtaining the income by the family member in the base year, while settling his or her income achieved in this year, the income should be divided by the number of months in which the income was achieved, if the income is achieved on the date of granting the maintenance grant.
8.  In the case of obtaining income by the family member after the base year, his or her income is settled on the basis of income enlarged by the amount of achieved income from the month following the month in which the income was achieved, if the income is achieved on the date of granting the maintenance grant.

9. In the case when for settling the amount income, the income from agricultural farm is assumed, the income is settled on the basis of the area of agricultural land expressed in comparative fiscal hectares and average income from the work in individual agricultural farms from 1 comparative fiscal hectares, declares on the basis of the article 18 of the Farm Tax Act.

10. While settling the family income obtained from the agricultural farm, leased agricultural lands are calculated into the area of the agricultural farm, excluding:

1) leased land on the basis of an agreement of land lease concluded in accordance with the regulations concerning farmers' insurance, concerning leasing a part of or the whole agricultural farm owned by the family,

2) an agricultural farm used by the farming cooperative,

3) an agricultural farm leased in connection with collected pension benefits described in the regulations concerning supporting of rural development from resources of European Agriculture Guidance and Guarantee Fund, and in the regulations concerning rural development from resources of European Agricultural Fund for Rural Development.

11. While settling the family's income achieved by the leaseholder of the farm rented on the basis of regulations described in the section 10, the income achieved from the farm should be decreased by rent paid for the lease.

12. While settling the family's income achieved from the farm rented to Agricultural Property Agency, the income achieved from the farm should be decreased by the rent paid for the lease.

13. In the case of achieving income form the farm and non-agricultural income, the incomes should be summed up.

14. In the case when the family member achieves income abroad, it should be calculated on the basis of average exchange rate announced by National Bank of Poland (NBP) Chairman from the last work day of the calendar year, which is the basis for granting maintenance grant.

15. In the case when the family member achieves income abroad, which was not achieved during the calendar year which is the basis for granting maintenance grant, it should be calculated on the basis of average exchange rate from the last work day of full month, in which the income was achieved.

16. In the case when the family member has maintenance obligations for a person outside the family, the income achieved by the family members  should be deducted by the amount of maintenance paid for that person.

17. In the case when the family member has settled right for maintenance, but he or she is not receiving them or receiving them in the lower amount from the one adjudged by sentence of the court, a consent decree or a decree reached with a facilitator, the income should be increased by the maintenance in the received amount.

18. In the case when the family member stays in the twenty-four hour maintenance, while settling the family's income and calculating income per capita, the person who stays in the maintenance is not taken into consideration.
§ 10
Documentation of the number of student's family members and their incomes
1. The headcount of the student's family is declared in the application. The student's and family members' personal data do not have to be documented, with the reservation of the section 5. The following information that should be documented concern:

1) the student's spouse, 

2) the student's underage siblings or children,

3) the student's adult siblings or children being learners,

4) disability of the student's adult siblings or children, 

5) parent's or spouse’s death,

6) the student's parents' divorce or student's divorce.

2. Incomes – each adult family member is obliged to submit an income declaration for scholarship goals; the template is available in Appendix No. 5 to the Regulations. The declaration includes a declaration about obtaining or loss of income in accordance to the sources of obtaining or about a lack of income.

3. As a consequence of the income declaration, described in the section 2, the amount of achieved or obtained income is documented. The loss and amount of lost income should be confirmed. Lack of income is confirmed in the above mentioned declaration.

4. The amount of income should be confirmed in the proper document indicated in the Appendix No. 4 to the Regulations. 

5. In non-standard situations, when the circumstances of the case influencing the right to scholarship require confirmation with other than indicated document, Faculty Scholarship Committee or Scholarship Committee of Appeal can demand such document.
§ 11
Maintenance grant amount settlement
1. In order to settle month amount of maintenance grant there were created five income groups.

2. Top limits of income group are determined by the percentage of settled for the academic year maximum month amount giving the right to apply for maintenance grant.

3. Monthly income per capita in the student's family is assigned to proper income group.

4. The amount of the grant for particular income groups is settled by taking into consideration the number of persons in the particular income groups and the founds indicated for maintenance grant.
§ 12 
Increasing the amount of maintenance grant
1. The full-time student, who is in the difficult financial situation can be granted the maintenance grant in the increased amount if he or she lives in the student dormitory or the place other than student dormitory if his or her everyday travel from the permanent home to the University would make impossible or difficult to study.

2. Increasing of the grant amount happens by increasing of the grant amount for the particular income group by the settled sum. The amount of the sum is settled in accordance with procedure described in § 2 section 1 point 4.

3. The student who is accommodated in the Cracow University of Economics student dormitory or directed by the University to be accommodated in UST Campus (MS AGH) is entitled to increasing of maintenance grant on the basis of this accommodation without additional confirmation.

4. The student who is accommodated in other facilities (privately rented room/flat, other student dormitories) is entitled to increasing of maintenance grant on the basis of certificate concerning renting a flat submitted by the students studying accordingly in Kraków or Dębica (Appendix No. 2a to the Regulations).

5. A loss of student dormitory resident status or resignation from the living in other facility than student dormitory results in loss of the right to receive increased maintenance grant. In that situation the maintenance grant is paid in the amount proper for the given income group.

6. In the case described in the section 1, the full-time student can receive the maintenance grant in the increased amount also when he or she lives with unemployed spouse or the student's child in a student dormitory or other facility than a student dormitory.
IV. SPECIAL SCHOLARSHIP FOR DISABLED PERSONS
 § 13
1. Special scholarship for disabled persons can be granted to the student in reference to disability confirmed by the certificate of the proper body.

2. The student applying for special scholarship for disabled persons should, together with the application, submit disability degree certificate or certificate treated on the same level as disability certificate according to article 5 of the Act on Vocational Rehabilitation and Employment of Disabled.

3. In the case when the expiry date of disability degree certificate or equivalent certificate is shorter that semester, the grant is granted to the expiry date of the certificate.

4. In the case of disability degree certificate or equivalent certificate expiring and obtaining it again as a continuation of preceding certificate, the scholarship is granted from the month following the month in which the previous certificate has expired.
V. THE RECTOR'S SCHOLARSHIP FOR THE BEST STUDENTS
§ 14
1. The Rector's scholarship for the best students can be granted to the student admitted to the first year of studies during the year he or she passed Secondary School Leaving Examination who is a winner of international subject Olympiads or a winner or finalist of the Polish nationwide subject Olympiads, which are described in the regulations of the Act on Education System, if the profile of the Olympiad is consistent with the filed of knowledge to which the major of studies is assigned.

2. The 1st year student of the 2nd degree studies started in the 1-year period of time since he or she has finished 1st degree studies, who fulfilled all the criteria on his or her last year of 1st degree studies, can apply for the Rector's scholarship for the best students.

3. The Rector's scholarship for the best students can be granted to the rest of the students if they got credit for the previous year of studies before the end of re-sit session (without the conditional exam) and:
1) who achieved high grade average

or
2)  who achieved academic or artistic achievements, or high results in sports at international or state competitions during the previous academic year.

4. For October enrollment students the year of studies includes the period of two subsequent semesters: winter semester and summer semester in the given academic year. The period concerns grade average and scientific, artistic or sport achievements.

5. For March enrollment students the year of studies includes the period of two subsequent semesters: summer semester in the given academic year and winter semester in the next academic year. The period concerns grade average and scientific, artistic or sport achievements.

6. For 1st year student of 2nd degree studies grade average, scientific, artistic and sport achievements from the last year of 1st degree studies are taken into consideration. If the last year of studies lasted one semester (7-semester studies) grade average, scientific, artistic and sport achievements achieved in the last (seven) semester are taken into consideration.

7. Grade average is arithmetic average of received grades from credits and exams or final grades for subjects in the previous year of studies.
8. For scientific achievements are considered reviewed scientific publications, speeches at scientific conferences, participation in the research projects of Cracow University of Economics, including those in the framework of research clubs or other academic or scientific centers, awards and prizes for academic work, including dissertation.
9. For artistic achievements are considered awards or winning significant place in competitions, festivals, concerts, reviews, exhibitions.

10. In the range of sport achievements points are being granted to prize-winners, medal or scoring places winners, and also to those who are taking part in the competitions at regional, state or international range.

11. Detailed rules of average grade calculation and particular lists of scientific, artistic and sport achievements with assigned number of points, and also the method of confirming them are in Appendix No. 10a to the regulations.

12. The Rector's scholarship for the best students can be granted to no more than 10% of the students of each major of studies. If the number of students at the given major is lower than 10, the scholarship can be granted to one student.

13. In the case when enrollment for the given major of studies is conducted during October enrollment and in March enrollment, the Rector's scholarship for the best students is granted separately for students of each enrollment.

14. Scholarship Committee of Appeal settles maximum number of students of the given majors of studies with taking into consideration the term of enrollment. The basis for those settlements is the number of students for the day of 10th of October for October enrollment and 10th of March for March enrollment.

15. The procedure of selecting the group of the best students who will become grant-holders consists in two stages: the preliminary ranking and the final ranking.

16. To evaluation of application the point method is used. Average grade and other achievements have assigned particular number of points, accordingly with the Appendix No. 10a. The sum of points achieved by the applicant decides about his or her position in the application ranking.

17. The application ranking classified according to the highest number of points is being created separately for each year of studies with taking into consideration the degree of studies (1st degree and 2nd degree) and the term of enrollment (October enrollment and March enrollment) at the given major of studies.

18. Electronically registered data are the basis for the preliminary ranking. The results are declared in the form of announcement about minimal number of points which qualifies the applications for verification. The announcement is published on the site of Cracow Economics University and Virtual University.

19. During registration of the application the grade average for the previous year is collected electronically after the getting all credits for the semester. Other achievements (Olympics, scientific, artistic and sport achievements) are registered by the student individually together with the points assigned to them in the Appendix No. 10a.

20. The students of the first year of the 2nd degree of studies who finished the 1st degree of studies at other university register grade average and the term of completing the studies individually. The information should be confirmed with a certificate from the other university – Appendix No. 10c.

21. In justified situation, for written student's request Scholarship Committee of Appeal can take into consideration for verification:

1) an application not registered because of technical error confirmed by the university technicians,

2) an application not qualified in the preliminary ranking only in the situation when it was registered with lower score caused by mistake or error of applicant or lack of average grade in the computer system regardless of submitting documents at the Dean's Office necessary for getting credit for semester.

In both cases, complete application together with justification should be submitted to the end of the 2nd stage term, i.e. submitting documents for verification.

22. Verified applications are the basis for the final ranking. The minimal number of points entitling for granting the Rector's scholarship for the best students is determined with taking into consideration the maximum number of the grant-holders, described in the section 14. The results are published in the form of announcement, like in the case of the preliminary ranking.

23. The amount of the scholarship is settled in one amount during the procedure described in the §2 section 1 point 4 in compliance with §1 section 3.

24. In the case of having scientific, artistic or sport achievements not mentioned in the present regulations, points are granted by the Scholarship Committee of Appeal after acknowledgment of the achievements. The Committee can consult with the proper specialists, organization or bodies in the case of rank and range of the achievement or result presented by the student.
VI. SPECIAL ASSISTANCE GRANT

§ 15
1. Special assistance grant can be granted to the student who because of misfortunes is temporary in the difficult financial situation.

2. Special assistance grant is granted in the form of money.

3. Maximum amount of special assistance grant can be settled up to 30% of minimum enumeration of assistant, settled in the regulations concerning salary of academic teachers.

4. Special assistance grant can be granted two times during the academic year.

§ 16
For granting special assistance grant can apply the students exposed to temporary expenses connected with:

1) student's or family member's accident,

2) student's or family member's sickness, 

3) birth of a child,

4) family member's death,
5) other important circumstances.
§ 17
1. Special assistance grant is granted on the basis of application submitted by the student to Faculty Scholarship Committee.

2. The student's application who is applying for granting of special assistance grant should be documented by the certificates confirming the event.

3. The amount of granted special assistance grant is depending on the amount of student's temporary expenses and on the student's family financial situation.
VII. STUDENT DORMITORIES AND CANTEEN
§ 18
1. From all places in the student dormitories there are designated some limits for accommodation of the students from international and national inter-university exchanges, foreign students studying on the basis of payment and Polish grant-holders. In the framework of those limits the distribution of the places is made without applications, like hotel reservation. The order of registration is decisive until all places will be filled.

2. The remaining places – income limit – are assigned in compliance with giving priority to the students who are in a difficult financial situation and whose everyday travel from the permanent home to the University would make impossible or difficult to study. The student mentioned above have the right to apply for a place for him or herself, his or her spouse and child. 

3. A disabled student is provided with accommodation in student dormitory regardless of financial situation, whenever possible indicated by the student.

4. Submitting of application for a place in a student dormitory have two stages.

5. 1st stage – electronic registration (ERWOS).

6. 2nd stage – submitting documents for verification follows immediately after registration of application

7. Settlement of month income per capita in the student's family, confirmation of family headcount and documentation of the incomes should be performed in accordance with the rules described for the maintenance grant. 

8. Documents confirming headcount of the family and the family member's amount of achieved incomes can serve applying for granting maintenance grant, if the family and financial situation did not change from the time of submitting the application for maintenance grant.

9. The month amount of income per capita in the student's family decides about the place on the income list. The one income list is created for all the students of the University. The places are granted during the common meeting of Faculty Scholarship Committees or their representatives from each Faculty. The rule is that granting places follows form the lowest income until limit of places is depleted.

10. Persons who were granted with places in student dormitories of the University are obliged to pay deposit in the amount of month payment in the indicted term, as the confirmation of accommodation. Lack of payment in the indicated term causes loss of referral to student dormitory.

11. Administrative offices of student dormitories conduct reservation of places in rooms and registration for reserve lists for persons who did not obtain a place and who did not submit the application.

12. The amount of the month payment for the place in the student dormitory and the term of deposit payment are indicated by the Rector during the separate procedure in the proper Ordinance.

13.  All students has the right to have the use of dinners in student canteen, there is no need to submit applications.
VIII. FINAL PROVISIONS
§ 19
All situations not mentioned in the present regulations will be considered in the individual procedures by Faculty Scholarship Committee or Scholarship Committee of Appeal.
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