Systematic Writing  

You have to write your thesis systemically. After choosing your scientific supervisor, you have to arrange with him the deadlines for sending particular chapters of your bachelor thesis. Receiving the whole bachelor thesis at once is not accepted, as the scientific supervisor must control it. First you have to have your table of content accepted, then you can start writing! When you put all the chapters in one file, you have to have your complete bachelor thesis initially accepted by your thesis supervisor.
New requirements for thesis for bachelor and master level 

(in force from 1st February 2010)

I. Statutory requirements

1. Diploma thesis (bachelor or master) is a written dissertation:
a)  it is written unaided, under supervision of academic tutor, on subject connected to one's specialization and study major,
b)  with the Dean's consent it can be a team work, written by two persons with the clear  indication of each co-author's share (predetermined by tutor),
c) with the Dean's consent it can be written in foreign language. The defence of such thesis is held in Polish or in foreign language.

2. Master thesis must be on different topic from bachelor thesis previously written by the student.

3. Academic tutor should be chosen among teachers with “profesor” (professor) or “doctor habilitowany” title (habilitation) or – exceptionally with “doktor” (PhD) title. 

4. Student should present his thesis in both written (see requirements in chapters: III, IV) and electronic version.

5. Diploma thesis is evaluated by both academic tutor and reviewer appointed by Dean.

6. Diploma defence is oral. At least one question during the defence should refer to the problems elaborated in the thesis. Other two questions concern main study subjects - they are drawn from a specified pool, previously published on the university website. They are prepared by teachers from Faculty of Economics and International Relations.
II. Essential requirements

1. Bachelor thesis should fulfill following requirements:

a/ goals
- should show mastered skills in writing scientific dissertation, particularly in setting research hypotheses and assumptions,
- should show knowledge of basic subject literature, literature selection and skills in using it, in particular referring to sources,
- should point analytical skills of basic theoretical and practical questions,
b/ should solve practical problem with basis of student’s own research (or) subject literature,
c/ should contain in bibliography at least 20 bibliographical items (it is recommended to use literature in foreign languages) excluding from this number: opinion journalism texts, statistics, simple academic scripts.

2.  Master thesis should fulfill following requirements:

a/ goals
- should show advanced skills in writing scientific dissertation, particularly in substantiation of fundamental theses,
- should show knowledge of subject literature, literature selection and skills in using it and skills in critical analysis and evaluation of the theoretical output in the given field,
- should show skills of analysis and synthesis of fundamental theoretical and practical problems, with emphasis on observing regularities occurring within the studied phenomena,
- should show skills to apply research methods and scientific formulating of the observed phenomena and also to search and to use information from sources.

b/ Bibliography should contain at least 40 items with no less than 10 of them in foreign language(s), excluding from this number: opinion journalism texts, statistics, academic scripts and manuals.

c/ Content should be essentially significant, course - logical and language - precise and clear.

III. Editorial requirements 

1.  Bachelor thesis should consist of 50-80 pages. Master thesis should consist of 70-120 pages.

2.  Thesis layout:
- title page (according to the appendix nr 1),
- student's declaration that he/she is the only author of the thesis (see the appendix nr 2),
- table of contents,
- introduction containing general background of the research project, reasons for choosing the subject of thesis, purpose and scope, clearly formulated thesis and research hypotheses and indicating research methods; introduction should also present general information concerning the content of each chapter and the character of sources,
- main text, presenting the content with consideration to the division into chapters and sub-chapters,
- conclusion containing the synthesis of conclusions basing on proven premises and the summary of the results of undertaken researches,
- list of literature used, according to the requirements concerning bibliography, presented in alphabetical order (those requirements refer also to the internet sources),
- possibly other lists, e.g. list of legal acts, figures, tables, appendices,                            - report from the anti-plagiarism scanner control.

IV. Editorial 

1.  The typescript of bachelor or master thesis should fulfil following requirements:
- paper format: A4,
- font type: Times New Roman,
- font size: 12 pt,
- intervals between lines: 1,5 line,
- margins:
top - 2,5 cm
bottom - 2,5 cm
left - 3,0 cm
right - 2,0 cm,
- adjusting the text to both margins,                                                                     - text divided into paragraphs,                                                                                         - continuous pagination in the whole thesis,
- titles of table and graphic presentations - bold Times New Roman 12 pt,
- sources footnotes under table and graphic presentations - Times New Roman 10 pt,
- careful correction of language and typing errors in the text of thesis,                             - duplex printing is acceptable.

2. Electronic version of thesis should fulfill all the requirements listed above and should be saved in .DOC format.

V. Critical review of the thesis

1. The thesis is evaluated in the form of written review by both academic tutor and reviewer appointed by Dean.

2. The reviewer is proposed by the tutor.

3. The reviewer should be chosen among teachers with at least “doktor” (PhD) degree. In case of PhD tutor, the reviewer should have “doctor habilitowany” title (habilitation).                                                                                                                 

4. The tutor and the reviewer should be chosen from different research unit (different  “katedra” /”zakład”) .

5. The reviewer could be teacher from other university (but fulfilling all the requirements described in point 3).  

6. If the evaluation done by the reviewer is negative the Dean appoints second reviewer. In case of second negative evaluation student should present amended version of thesis to the date stipulated by Dean. This amended version should be evaluated by one of previously chosen reviewers.

7. The thesis is evaluated according to the following grading scale:

very good  - 5.0
plus good  - 4.5
good   - 4.0
plus satisfactory - 3.5
satisfactory  - 3.0
fail   - 2.0

To emphasize exceptionally high level of the thesis grade 5.5 (excellent) can be used.

8.  Academic tutor and reviewer should evaluate the thesis within 14 days of receiving it.

9.  If the thesis is not submitted before the deadline (according to the CUE academic regulations) student will repeat last semester of studies or will be expelled.

VI. Archiving

1. Each student is obliged to submit typescript of the thesis to be stored in the University Archives as well as its electronic version to be kept in CUE thesis database (for anti-plagiarism scanner use).

2. The content of the archival copy should be maximally reduced according to following indications:
- text printed on both sides of the page,
- font: Times New Roman, the titles of chapters and sub-chapters - bold 
- font size: title of chapter (capital letters) and sub-chapter - 10 pt, text - 9 pt.
- intervals between lines: 1 line, paragraphs under titles of chapters and sub-chapters - 6 pt.,
- margins: top, bottom, left, right - 1 cm plus binding margin - 1,5 cm,
- paper: standard, format: A4,                                                                                          - binding: grip binding or spiral coil binding. 

3. In the proper Dean's office (“Dziekanat”) student submits archival hard copy of the thesis, its electronic version and 2 formatted and bounded copies of the typescript (for academic tutor and reviewer), with the written permission of the tutor to submit the thesis and with the reviewer's proposal on one of the copies,

4. Academic tutor and reviewer can keep one copy of the typescript. In case they do not wish to, the copies are returned to the newly graduate after defence of thesis.

5. Archival copy of the thesis is stored in the University Archives, in the personal files of the student –author.

6. Archival resources are not available for the people who do not have the authorisation of the Vice-rector for students' and educational affairs.

7. Access to the theses is possible only through the archival resources.

VII. Anti-plagiarism control

1. Anti-plagiarism control is obligatory for all bachelor and master theses prepared at Cracow University of Economics. The procedure is described in in Appendix nr 1 to the Rector’s Ordinance nr R-0121-43/2009 from the 8th of June 2009, available on CUE website.

2. Report from the anti-plagiarism scanner control is required as the last page of each submitted copy of thesis.

Appendix nr 1

UNIWERSYTET  EKONOMICZNY  W  KRAKOWIE

WYDZIAŁ  EKONOMII i  STOSUNKÓW  MIĘDZYNARODOWYCH

KIERUNEK:………………………….

SPECJALNOŚĆ: …………………….

Jan Kowalski

Analiza wykorzystania funduszy SAPARD w latach 2000 – 2003

Praca licencjacka (magisterska)

napisana w Katedrze.....................

pod kierunkiem…………………..

Kraków 20..

Appendix 2

...................................................................................

/imię i nazwisko studenta/

Nr albumu: ...........................................................

Uniwersytet Ekonomiczny w Krakowie 

Wydział Ekonomii i Stosunków Międzynarodowych 

kierunek: ...........................................................

specjalność : ...........................................................

OŚWIADCZENIE STUDENTA

Niniejszym oświadczam, że pracę licencjacką/ magisterską* na temat: 

..............................................................................................................................................................................................................................................................................................................

napisałem samodzielnie. Oświadczam, że praca nie zawiera żadnych informacji, które zostały pozyskane w sposób niezgodny z prawem oraz oświadczam, iż praca nie narusza praw autorskich w rozumieniu ustawy z dnia 4 lutego 1994 r. o prawie autorskim i prawach pokrewnych (Dz. U. z 2006 r. nr 90, poz. 631 z późniejszymi zmianami), oraz nie narusza dóbr osobistych zgodnie z prawem cywilnym. Oświadczam również, że przedstawiona praca nie była wcześniej przedmiotem procedur związanych z uzyskaniem tytułu zawodowego w wyższej uczelni.

Kraków, dnia ....................................

           
............................................................


/podpis studenta/ 

* niepotrzebne skreślić (w zależności od rodzaju przedstawianej pracy)

